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Sticky Note
ADD 'N/A' TO ANY BOX THAT DOES NOT NEED TO BE COMPLETED OR DOES NOT HAVE CONTENT
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Sticky Note
PLEASE CHECK THE DATE FORMATS CAREFULLY! ALL DATES MUST BE FORMATTED AS MM/DD/YYYY
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Sticky Note
NEW TO THE 2017 FORM - PLEASE ENTER THE NUMBER THE EMPLOYEE MARKED ON PAGE 1
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Sticky Note
PLEASE BE SURE YOU ENTER THE DATE FORMAT AS MM/DD/YYYY

itownsend
Sticky Note
THIS IS THE EMPLOYEE'S START DATE AND SHOULD MATCH ADP'S HIRE DATE 

itownsend
Sticky Note
THIS IS THE DATE YOU COMPLETED THE FORM; DOES NOT HAVE TO BE THE SAME DATE AS THE EMPLOYEE'S FIRST DAY OF EMPLOYMENT, BUT SIGN WITHIN 4 DAYS OF EMPLOYEE COMPLETION; DO NOT POST DATE!

itownsend
Sticky Note
DON'T COMPLETE THIS SECTION UNLESS YOU HAVE AN EMPLOYEE RETURN WITHIN LESS THAN 3 MONTHS OR AN EMPLOYEE HAS A NAME CHANGE (MARRIAGE, DIVORE, ETC)


